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1.1. Hacrosiee IlonokeHue ycTaHaBiIMBAeT MOPSIOK IMOJIy4YeHUs, 0OpabOTKU U
XpaHEeHUsI TIEPCOHAIBHBIX JAHHBIX PA0OTHHKA, OTBETCTBEHHOCTh 3a HApYyIIEHHE HOPM,
peryaupyromux o0padoTKy MepCOHAIBHBIX JIaHHBIX U MpaBa PaOOTHUKOB B IEJSIX 3aIUThI
CBOMX NEPCOHAIBHBIX JTAHHBIX.

1.2. Hacrosmee Ilonoxkenue pa3paboTaHO B COOTBETCTBUM C HOPMATHUBHBIMU
MIPAaBOBBIMH aKTaMMU:

1) ®enepanbubiit 3akoH oT 29.12.2013 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
Oenepanum».

2) ®enepanbubliit 3aK0H OT 27.07.2006 No 152-D3 «O nepcoHaNbHBIX JaHHBIX).

3) IlocrtanoBnenue IlpaBurensctBa PD ot 15 centsiops 2008 r. Ne 687 «O0
yTBepxkaeHun llonmoxxenuss 00 OCOOEHHOCTAX OOpaOOTKM MEpPCOHANbHBIX JaHHBIX,
OCYUIECTBIISIEMO 0€3 UCTIOIB30BAHMSI CPEJICTB ABTOMATHU3ALILI.

1.3. Hacrosimuee IlonokeHue BCTymaeT B CHUJIy C MOMEHTa €ro yTBEPKACHUS
nupektopoM ['BITOY PO «PoctoBckuii KoiemK KyJbTyphD» U JEUCTBYET O€CCpOYHO, 0
3aMeHbI €ro HOBbIM [lonoxeHueMm.

2. OcHOBHbIE IOHSITHA M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

2.1. Jns meneit wHacrosimiero I[lodOXKEHHS HCIIOJIB3YIOTCS CJICAYIONINE OCHOBHBIE
MOHSITHS:

— TepCcoHalbHBIC JaHHBIE pabOTHHMKAa — Jo0as WHOOpMAIUs, OTHOCSIIAsICT K
OTIPEJICIICHHOMY WJIM OTIPEIEIsIeMOMY Ha OCHOBAaHUHU TaKoi MH(PpOpMaIUu pabOTHHUKY, B TOM
qucie ero paMuins, uMsi, OTIYECTBO, TOJ, MECSII, 1aTa U MECTO POXKJICHUS, aJipec, CeMEHHOe,
COLIMalbHOE, MMYIIECTBEHHOE TMOJOXEHHE, OoOpa3oBaHue, mpodeccus, TOXOIbI, Ipyras
uHbopMaIus, Heo0XoauMas paboTOATEINIO B CBSI3U C TPYIOBBIMUA OTHOIICHUSMU;

— 00paboTka TmepcoHaJIbHBIX MJAHHBIX — COOp, CHCTeMaTu3alvs, HaKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJIEHUE, U3MEHEHHUE), UCTI0JIb30BAHKE, paCIIPOCTpaHEHUE (B TOM
qucie mnepeaava), oOe3IMuuBaHue, OJOKUPOBAHHME, YHUUTOXEHUE MEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB;

— KOHQUACHIIMATHLHOCTh MMEPCOHATBHBIX JaHHBIX — 00S3aTEIBHOE I COOIIOICHUS
HA3HAYCHHOTO OTBETCTBEHHOIO JIMIA, IMOJYYHMBIIETO OCTYI K TEPCOHAIBHBIM JTaHHBIM
paboOTHUKOB, TpeOOBaHKE HE JOIMYCKAaTh UX paclpocTpaHeHus 6e3 corjacus pabOTHHUKA UITU
MHOTO 3aKOHHOT'O OCHOBAHUS;

— pacmpOCTpaHEHHWE TEPCOHAIBHBIX MJaHHBIX — JCHCTBHUSA, HaIpaBJICHHBIC Ha
nepenavyy MEepPCOHANBHBIX JaHHBIX PAOOTHHKOB OIpENeJICHHOMY Kpyry Jui (mepeaaua
NEPCOHAIBHBIX JAaHHBIX) WJIM Ha O3HAKOMJIGHHE C TEPCOHAJbHBIMU JaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JHWI, B TOM 4YHCIE OOHAPOJOBAHUE TEPCOHATBHBIX JaHHBIX
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pabOTHHKOB B CpEACTBaX MAaccOBOM HH(OpMAalWH, pa3MelieHHe B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETSIX WM MPEJOCTaBICHUE NOCTyNa K MEPCOHAIBHBIM JTAaHHBIM
PabOTHUKOB KaKMM-JIMOO0 UHBIM CTIOCOOOM;

— WCTONB30BAaHWE TMEPCOHANBHBIX JaHHBIX — JEHCTBUS  (omepanuu) ¢
NEPCOHABHBIMHU JITAHHBIMHU, COBEpPIIAEMBbIC JOJDKHOCTHBIM JHUIIOM OpraHu3anui B IENX
NPUHATHS PEIICHUH WM COBEPIICHHUS WHBIX JEHCTBUHM, TMOPOXKAAOIINX OPUIUYECKUE
HOCJIEACTBUS B OTHOIIEHUH paOOTHUKOB JIMOO MHBIM 00pa3oM 3aTparuBarolMX MX IpaBa U
cBOOO/IbI WJIM TIpaBa U CBOOO/IBI IPYTUX JIUII;

— OJIOKMpOBaHHE TEPCOHAIBHBIX MJAHHBIX — BPEMEHHOE IIpeKpalleHue coopa,
CUCTEMAaTU3allU1, HAaKOIUIEHUS, UCII0JIb30BAaHUS, PACIPOCTPAHEHUSI NEPCOHAIBHBIX JTAHHBIX
pabOTHHUKOB, B TOM UHUCJIE UX MEpeaayu;

— YHUYTOXXEHHME MEPCOHAIbHBIX HaHHBIX — JEUCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTaHOBUTH COJIEpP’KAaHUE TIEPCOHATIBHBIX JaHHBIX B HHGOPMAIMOHHON
CHCTEME TMEePCOHAIBHBIX JaHHBIX PAOOTHUKOB WM B PE3yJIbTATE KOTOPHIX YHUUYTOXKAIOTCS
MaTepuaIbHbIe HOCUTEIH MEPCOHATBHBIX TAHHBIX Pa0OTHUKOB;

— 00e3nMuMBaHNEe TEPCOHATBHBIX JAHHBIX — JEWCTBUA, B PE3YyJbTaTe KOTOPBIX
HEBO3MOXKHO OMNPEJEIUTh MPHUHAJICKHOCTh IEPCOHANBHBIX JTaHHBIX KOHKPETHOMY
pabOTHHUKY;

— 0O0IIeNoCTyNHbIE TepCOHANbHbIE JaHHblE — TMEPCOHAJbHBIC JaHHBIE, IOCTYII

HCOTPAaHMUYEHHOTO Kpyra JIMII K KOTOPBIM IPEIOCTaBJICH C COTJIacHsl paOOTHUKA WM Ha
KOTOPBIC B COOTBETCTBHUHU C (peliepajbHBIMK 3aKOHAMH HE PaCHpOCTpaHsIeTCs TpeOOBaHUE
COOJTI0/IeHUsT KOH(DHUIEHIIMATTBHOCTH.

— uHbopManusi — CBeACHHUS (COOOIIEHHUs, JaHHBIE) HE3aBUCUMO OT (GOpPMBI HUX
MIPE/ICTABIICHHUS.
— JIOKyMeHTHUpOBaHHas uHpopmaius — 3adUKCHpOBAHHAsS HA MaTepUATHLHOM

HOCHUTENIC ITyTeM JOKYMCHTHPOBAHUS WH(POPMANUS C PEKBU3UTAMH, ITO3BOJISIOIIAMHU
OTIPEJICITATH TaKyI0 MHGOPMAIIMIO WIIH €€ MaTePUATbHBIA HOCUTEIb.

2.2. B cocTtaB mepcoHaIbHBIX JTaHHBIX PAOOTHUKOB BXOMAT JOKYMEHTHI, COACpIKaITUE
UH(OPMAITUIO O TACTIOPTHBIX JTAHHBIX, 00pa30BaHNM, OTHOIICHHH K BOWHCKOW 00SI3aHHOCTH,
CEMEHHOM TIOJIOKCHHH, MECTE JKUTEIBCTBA, COCTOSTHUH 370POBBS, a TAK)KE O MPEIbLIYIITUX
MeCTax ux paboThl.

2.3. Kommieke TOKYMEHTOB, COMPOBOXMAMOIIUNA IMPOLECC OPOPMIICHHS TPYIOBBIX
OTHOIIICHWH paOOTHHKA MPH €T0 MPUEME, IEPEBOJIE U YBOJIBHECHHUH.

2.3.1. Undopmanus, npeacrasisemass pabOTHUKOM IPU TOCTYIUICHUH Ha padoTy,
JOJDKHA HWMETh JIOKyMeHTalibHyo (opmy. Ilpu 3akimioueHuu TpyIOBOTO JOTOBOpPA B
COOTBETCTBUH €O CT. 65 TpynoBoro koaekca Poccuiickoit @eaepaiuu U0, TOCTyHAIOIIEe
Ha paboTy, MPeabABISET pabOTONATENIO:



— acHopT WM HHOU JOKYMEHT, YAOCTOBEPSIOIIUI JTUYHOCTH;

— TPYIOBYIO KHWXKY, 3a HCKIIOYEHHEM CIIy4yaeB, KOrja TpYJIOBOM JOroBOp
3aKJII0YAeTCsl  BOEpPBblE WM paOOTHUK TMOCTYMaeT Ha paboTy Ha  YCIOBHSX
COBMECTHUTENBCTBA, JINOO TPyAOBasi KHM)KKa Y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€ yTpaTon
WIH TI0 IPYTHM TPUIHHAM;

— CTPaxOBO€ CBUAETEIHCTBO FOCYAapCTBEHHOTO MIEHCHOHHOIO CTPaxOBaHMUs;

— JOKYMEHTBhl BOMHCKOIO yd€Ta — JUIsl BOCHHOOOS3aHHBIX W JIUL, MOJUIEKAIINX
BOMHCKOMY YYEeTY;

— TIOKyMEHT 00 00pa3oBaHuU, O KBAIM(UKAIMK WIN HATUYUU CHEUAIbHBIX 3HAHUN
— MpU MOCTYIUIEHMH Ha paboTy, TpeOYIOIly CHEUUalbHbIX 3HAHUN WIM ClenuaIbHOU
NOJATOTOBKU;

— cBUAETENBCTBO 0 ipricBoeHnr MHH (mpu ero Hanuunu y paboTHUKA).

2.3.2. Tlpu odopmnenun pabotHuka B Opranu3zaiyio pabOTHUKOM OT/ena KaapoB
3amosiHAeTcs yHUuupoBanHas ¢opma T-2 «JIuuHas kapTouka pabOTHHKA», B KOTOPOU
OTpaXkaroTcs CIAEAYIOIINE aHKETHbIE U OMorpauyecKkue JaHHbIe paOOTHHKA:

— obmue cBenenuss (O.M.O. paboTHHKa, Aata pPOXKACHUSI, MECTO POKIACHHUS,
IPpaXJIaHCTBO, oOpa3zoBaHue, npodeccus, cTax padoThl, COCTOSTHUE B Opake, MacnopTHbIE
JTAaHHBIE);

— CBEJICHUSI O BOUHCKOM YYETE;

— JIaHHBIE O MpUEMe Ha paboTy;

B nanbHeiieM B TUYHYIO KapTOUKY BHOCSATCS:

— CBEJICHUS O MEepPeBoIax Ha JAPYTyIo paldoTy;

— CBeJIEHUS 00 aTTeCTaIluu;

— CBEJICHUS O MOBBIIICHUHU KBATU(PUKAIIUY;

— CBEJICHHUS O MPO(PEeCCHOHANTBHOMN MEePEnoIrOTOBKE;

— CBEJIEHUs 0 Harpaaax (MOOUIPEHMSIX ), TOUYETHBIX 3BAHUSX;

— cBeJieHus 00 OTIyCKaXx;

— CBEJIEHUS O COLMAIbHBIX FApPaHTHUSX;

— CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJe(doHaX.

2.3.3. B ormene KaapoB CO3JAIOTCS M XPAHATCA CIEAYIOIIUE TPYIIbl JOKYMEHTOB,
coJeprKaliye JaHHble O pa0OTHUKAX B €IUHUYHOM WM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTHI, coziepKallue NePCOHAIbHBIE TaHHbIE PA0OOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOKIAIOIINE MpoIiecC OPOPMIICHUS TPYIOBbIX OTHOLIEHUH MPU IpUEME
Ha paboTy, NepeBojie, YBOJIbHEHNUH; JIUYHbIEC JIeJIa U TPYAOBble KHIXKKM paOOTHUKOB; Jena,
coJieprKalliie MaTepualibl aTTECTallMU PAaOOTHUKOB; CITY>KEOHBIX pacciie/l0BaHu;

3. Coop, 00paboTKa M 3aIUTA NEPCOHATBLHBIX JAHHBIX



3.1. Ilopsaok nosry4yeHns NEPCOHANBHBIX JaHHBIX.

3.1.1. Bce nepconanpHbIe JaHHBIE paOOTHUKA CIEIYET MOIy4aTh y Hero camoro. Eciu
NEPCOHANIbHBIE JaHHbIE PAa0OTHUKAa BO3MOXHO IMOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJAOMJIEH 00 A3TOM 3apaHee U OT HEro JOJIKHO ObITh MOJIYYEHO
NUCbMEHHOE coriacue. JlOJDKHOCTHOE JMIO JOJIKHO COOOUIUTh PAa0OTHHUKY O LEJsX,
MPENoaraéMbIX UCTOYHUKAX U CIIOCO0AaX MOMYYCHHs TEPCOHATBHBIX JaHHBIX, a TaKXKe O
XapakTepe MNOJUIeKAIIUX MOJYYEHUIO0 MEePCOHANbHBIX JTAHHBIX M TIOCHEACTBUSAX OTKa3a
paboOTHHKA AaTh MMUCbMEHHOE COTJIaCKEe Ha UX MOIyUYEHHE.

3.1.2. Paboromarens He MMeeT MpaBa MONy4daTh U 0OpabaThIBaTh MEPCOHAIBHBIC
JaHHBIE PAa0OTHHKA O €ro pacoBOM, HAIIMOHAIBLHON MPUHAJICKHOCTH, MOJUTHYECKUX
B3TJISI/IaX, PEIMTUO3HBIX WK (GUI0CO(DCKUX YOSKICHUSIX, COCTOSSHUU 310POBbSI, HHTUMHOM
KU3HHU. B ciyuasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIICHUH, B
cootBercTBHM €O CT. 24 Konctutynuu Poccuiickoir ®enepauuu paboToaTeNb BIPaBe
noiydyaTh W 0O0OpabaThiBaTh JJaHHbIE O 4YAacTHOM JKU3HM paOOTHHKA TOJBKO C €ro
MUCBMEHHOIO COTJIACH.

OOpaboTka yKa3aHHBIX [MEPCOHAJIBHBIX JIAHHBIX PaOOTHUKOB paboTojaTeneM
BO3MOYKHA TOJIbKO € UX cOIIacust In0o 0e3 UX corjacus B CIAEAYIOIIUX CIydasax:

— TEepCOHANbHBIE JTaHHBIE OTHOCATCS K COCTOSHUIO 370POBBS pabOTHHKA M HX
00paboTka HEOOXOIMMa ISl 3aIIUTHI €ro KU3HH, 3J0POBbs WM UHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB JIMOO0 JKU3HU, 3J0POBbS WM UHBIX )KM3HEHHO Ba)XKHBIX UHTEPECOB JIPYTUX JIUI U
MOJIyYeHHE COorIacusi pabOTHHKA HEBO3MOXKHO;

— 7O TpeOOBAaHMIO TIOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B ClydYasX,
PEeyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

3.1.3. PaGoromarens BmpaBe 00pabaThIBaTh MEPCOHATBHBIC JTaHHBIC PAOOTHUKOB
TOJIKO C MX TUCbMEHHOTO COTJIACHS.

3.1.4. Cornacue pabOTHHKA HE TPEOYETCS B CIACAYIONIUX CIydasx:

1) 0O0paboTka MEepCOHANBHBIX MAHHBIX OCYIIECTBISETCS HAa OCHOBaHUU TpyI0BOro
Kogekca P® wnm mHOro (enepanbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€ LEeJb, YCIOBHS
MOJTyYeHUs] MEePCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, MEpPCOHAJbHBIC TaHHBIE KOTOPBIX
MoJIeKaT 00paboTKe, a TAKXKE OMPEEIISAIONIeT0 MOJHOMOYHS Pad0TOIaTeIs;

2) o00paboTKa TMEpPCOHANBHBIX JIaHHBIX OCYIIECTBIISIETCS B LEISAX MCIOJHEHUS
TPYJIOBOTO JOTOBOPA;

3) 00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS IJISi CTaTUCTUYECKUX WITU
WHBIX HAYYHBIX IIeJIe TpH YCJIOBHUM OOS3aTENBHOTO OO0E3TMYMBAHUS TEPCOHAIBHBIX
JTAHHBIX;



4) o0OpaboTka MEepCOHATBHBIX MAHHBIX HEOOXOIWMa JJIS 3aIIUTHI KU3HU, 3A0POBBS
WIM HMHBIX >KM3HEHHO Ba)XHBIX HMHTEPECOB PAOOTHHKA, €CIM IOJYyYEHHE €ro COrjiacus
HEBO3MOXHO.

3.2. Ilopsimok 00pabOTKH, epeadyn U XpaHEHHs IEPCOHATbHBIX JaHHBIX.

3.2.1. PaGoTHUK TIpeoCcTaBiIsieT paOOTHUKY OT/IeNIa KaJpOB IOCTOBEPHBIC CBEACHUS O
cebe. PaboTHHMK OTAeNna KaJapoB MpPOBEpPSET JAOCTOBEPHOCTb CBEJICHUMW, CBEpSS JaHHBIE,
MPeI0CTaBIECHHbBIE pAOOTHUKOM, C UMEIOIIUMUCS Y pa0OOTHHUKA TOKYMEHTAMH.

3.2.2. B cootBeTcTBUHM cO CT. 86, 111. 14 TK P® B nensx obecreuenus mnpas u cBoOOT
yeloBeKa U TpaxkJaHuHa paboTojareslb W €ro IMpeACTaBUTENId Tpu  00paboTke
MEPCOHATLHBIX JAHHBIX PAOOTHUKA JTOJKHBI COOMIOATh CIEAYIONTUE O0Ie TpeOoBaHUS:

3.2.2.1. O6paboTKa MepCcoOHaTbHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKIIOUUTEIBHO
B IeJsIX oOecrieueHus COOJIOJICHUS 3aKOHOB M WMHBIX HOPMATHBHBIX TPABOBBIX AaKTOB,
CONECHCTBUS pabOTHUKAM B TPYAOYCTPOWCTBE, OOYYEHHMH W NPOABIKEHHUU IO CIyxOe,
oOecrieueHusi JTUYHOM 0e30macHOCTH PAOOTHHUKOB, KOHTPOJS KOJWYECTBA M KauecTBa
BBINIOJIHAEMOM pabOThl U 00ECTIEUEHHSI COXPAHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpenenennn oobemMa U CoAepx aHus, 00padaTbIBA€MbIX MEPCOHATBHBIX
JaHHBIX  paloTolarenb JOJDKEH pykoBojcTBoBaTthecs KoHctutrynumedt  Poccuiickoit
Odeneparuu, TpynoBeiM KoaekcoM Poccuiickoit deneparuu U UHBIMH  (elepaTbHBIMU
3aKOHAMHU.

3.2.2.3. Ilpu m0pUHATHU PEIICHUM, 3aTparvBarOlUX HMHTEPEChl PaOOTHHKA,
paboToiareslb HE HMMEET IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA,
MOJIYYCHHBIX HCKIIOUUTETLHO B pe3yjibTaTe WX AaBTOMATHU3UPOBAHHOW 0OpabOTKH WM
JIEKTPOHHOT'O MOJIy4YEHHS.

3.2.2.4. 3ammra TEPCOHATBHBIX JaHHBIX pPAOOTHUKA OT HEMPABOMEPHOTO UX
UCTIONB30BAaHUSl WM YTpaThl oOecrmeunBaeTcss paboTojgaTesieM 3a CUeT €ro CpeiacTB B
MOpSZIKE, YCTAHOBICHHOM (pe/iepabHBIM 3aKOHOM.

3.2.2.5. Bo Bcex ciydasix oTKa3 paOOTHUKA OT CBOMX IPaB HA COXPAHEHHUE U 3ALUTY
TallHbI HEICUCTBUTEIICH.

4. Ilepenaya u XxpaHeHHe MEPCOHAJIBLHBIX JAHHBIX

4.1. Ilpu nepemgade mNeEpCOHAIBHBIX JAHHBIX paOOTHHKA paboTojaTellb J0JHKEeH
COOJII0IaTh ClieayIolre TpeOOBaHUS:

4.1.1. He coobmarps mnepcoHaibHbIe [aHHbIE pPaOOTHUKA TPETheH CTOpoHE Oe3
MUCBMEHHOTO CcoTrjlacusi pabOTHUKA, 32 MCKIIOUYEHHEM CIydaeB, KOTJa 3TO HEOOXOIUMO B
HEeISIX TPEeAyNpekICHUsS Yrpo3bl KU3HU M 3JI0POBBI0 PAa0OTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (peepaTbHBIM 3aKOHOM.



4.1.2. He coobmarh nepcoHaabHbIC JaHHBIE PAOOTHHKA B KOMMEPUYECKHX IEJsX 0e3
€ro NMCbMEHHOI'O COTJIACHS.

4.1.3. IlpenynpeauTs Jdil, TOJYYUBIIUX MEPCOHAIIbHBIC JaHHBIE PAOOTHHUKA, O TOM,
YTO 3TU JaHHBIE MOTYT OBITh UCIIOJIb30BAHbI JUIIb B LEJAX, 151 KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT A3TUX JIMI[ MOATBEPKAECHHUSI TOro, YTO 3TO MpaBujo coOmogeHo. Jluna,
MOJIYYHMBIINE IEPCOHATIbHBIE JaHHBIE pa0OTHUKA, 0053aHbI COONIOAATH PEXKUM CEKPETHOCTH
(xonpuaennuanbHoct). JlanHoe [IlonoxkeHue He pacmpocTpaHsieTcs Ha OOMeH
NEPCOHANBHBIMU JAHHBIMU PAOOTHUKOB B TIOPAJIKE, YCTAHOBJICHHOM (eaepaibHbIMU
3aKOHAMH.

4.1.4. OcymiecTBIATh Tepenadyy NEPCOHATBHBIX JaHHBIX PAaOOTHUKOB B Mpejenax
YupexJIeHus: B COOTBETCTBUHU C HACTOAIMM [lomoxeHnem.

4.1.5. Pa3pemaTh JOCTYI K MIEPCOHAIBHBIM JTAHHBIM PAOOTHUKOB TOJBKO CIICIIHATIBHO
YIOJHOMOYEHHBIM JIMLIAM, IIPU 3TOM YKa3aHHbIE JIMLA JODKHBI UMETh NPABO MOJIyYaTh
TOJIBKO T€ IMEPCOHAJIbHBIE JAaHHbIE PAOOTHUKA, KOTOpPbIE HEOOXOIMMBI IS BBITOJIHEHHUS
KOHKPETHON (PyHKLHUU.

4.1.6. He 3ampammBaTh HHPOPMALHMIO O COCTOSSHUM 370pOBbA pPaOOTHUKA, 3a
UCKJIFOUEHHUEM TEX CBEJICHUMN, KOTOPhIE OTHOCATCSI K BOIPOCY O BO3ZMOXHOCTH BBITTOJIHEHHUSI
PabOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. TlepenaBath nepcoHalbHbIE JaHHBIE PAOOTHHUKA MIPEICTABUTENSIM PAOOTHUKOB B
MOPSIAKE, YCTAaHOBJIEHHOM TpynoBbiM KoaekcoM Poccuiickoin denepaunn, 1 OrpaHUYUBATH
3Ty UWHGOPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMUA JAHHBIMU pPAaOOTHUKA, KOTOPHIE
HEO0OXOMMBI TSI BBITIOTHEHUS YKA3aHHBIMU MIPEACTABUTEIAMH X (DYHKIIHH.

4.2. XpaHeHue 1 UCIOJIb30BaHNE IEPCOHANIbHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconanbpHbie NaHHbIE PAaOOTHUKOB OOpa0aTHIBAIOTCA W XPAHATCS B OTICINE
KaJIpOB.

4.2.2. TlepconanpHble JaHHbIE PAOOTHHUKOB MOTYT OBITh TMOJYYEHBI, MPOXOIUTH
JanbHENIIy0 00padOTKy U NepenaBaThCsl Ha XpaHEeHUe, KaKk Ha OyMa)XHbIX HOCHTENSX, TaK
M B BJICKTPOHHOM BHUJI€ — JIOKAJIbHOW KOMIBIOTEPHOW CETH M KOMIIBIOTEPHOU MpOrpamme
«1C: 3apruiara u Kagpbb».

4.3. Ilpu monyyeHUU MNEPCOHANBHBIX TAHHBIX HE OT pPabOTHUKA (32 MCKIIOYEHHEM
Clly4aeB, €Clid MepCoOHaIbHbIE AJaHHbIE ObLIM MPEAOCTaBIEHbI padOTOAATENI0 HA OCHOBAHUU
dbenepanbHOr0 3aKOHAa WM €CJIM IEePCOHAVIbHBIC JIaHHBIE SIBISIIOTCA OOIIEAOCTYITHBIMM)
paboTtoaarenb 10 Havaida oOpaOOTKH TaKUX MEPCOHAIBHBIX JAHHBIX 00s3aH MPETOCTABUTH
PabOTHUKY CIEAYIONIYI0 HHPOPMAITUIO:

— HauMeHoBaHHMe (damMmiMs, HUMs, OTUECTBO) M aJpec oleparopa WM €ro
IIPEICTaBUTEIIS;

— 1es1b 00pa0OTKK MEPCOHATIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;



— IPEIoJIaraéMble T0Jb30BATENN NEPCOHABHBIX JaHHBIX;
— YCTaHOBJIEHHBIE (pe/iepabHBIM 3aKOHOJATEILCTBOM MpaBa CyOBbEeKTa MEePCOHANTBHBIX
JTAHHBIX.

5. locTyn K mepCcoOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo gocTymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— nupektop I'BITOY PO «PocTOBCKHI KOMIEIXK KYJIbTYPbD»;

— COTPYJHUKH OTJEJIa KaJpOB;

— COTPYIHUKHU OyXTalNTepuH;

— PYKOBOJUTENHN CTPYKTYPHBIX TMOJpa3/eiIeHuil (IOCTyN K MEPCOHAIBHBIM JIaHHBIM
TOJILKO PAOOTHUKOB CBOETO MOAPA3CICHUSA).

5.2. PaboTHUK MMEET IpaBo:

5.2.1. Ilony4aTh AOCTYN K CBOUM MEPCOHAIBHBIM JIAHHBIM U O3HAKOMJICHHE C HUMHU,
BKJIIOYAs MpaBO Ha OE3BO3ME3JHOE IMOJIYYCHHE KOMUM JII0OOM 3amucu, cojaeprKaileu
NepcoHaIbHbIE JaHHbIC paOOTHHUKA.

5.2.2. TpeboBaTh OT paboTomaTedsi YTOYHEHUS, UCKIIOYEHHUS WM MCHPABJICHUS
HETIOJHBIX, HEBEPHBIX, YCTapEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHBIX WJIH HE
SBJISTIOIIUX HEOOXOIUMBIMHU JIJIs1 pa0O0TOIaTeNsl IEPCOHATBHBIX TaHHBIX.

5.2.3. Ilomy4aTh oT paboTomaTens

— CBEJCHUS O JMLAX, KOTOpPblE MMEIT JOCTYNl K IE€PCOHAJbHBIM JIaHHBIM WIH
KOTOPBIM MOKET OBITh MPEI0CTABIICH TAKOW JOCTYIL;

— TIepeueHb 00pabaThIBAEMBIX MTEPCOHATBHBIX TAHHBIX U UCTOUYHUK UX MOIYYCHUS;

— CpPOKH 00pabOTKH MEPCOHABHBIX JIAHHBIX, B TOM YHCIIE CPOKH X XPAHCHHUS,;

— CBEJICHUS O TOM, KaKue FOPHUINYECKHUE TOCIEACTBUS NIl CYObEKTa MEePCOHATBHBIX
JAHHBIX MOXKET MOBJIEYh 32 CO00H 00paboTKa €ro MepCoOHATBHBIX JaHHBIX.

5.2.4. TpeboBarb wu3BelIeHUS pabOTOAATENEM BCEX JIMI, KOTOPHIM paHee ObLIH
COOOIIIEHbI HEBEPHBIC WJIM HEMOJIHbIE TEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX B
HUX UCKIIFOYEHUSX, UCTIPABIICHUIX WIIA TIOTIOJTHEHUSIX.

OO6:xanoBaTh B YIOJHOMOYEHHBIM OpraH IO 3allluTe MpaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WX B CyJACOHOM TMOpSJAKE HEMpPaBOMEPHbIC JEUCTBUS WM Oe31eUCTBUS
paborozaaresns npu oOpabOTKe U 3aIIUTE €ro MEPCOHANbHBIX TaHHbIX.

5.3. KoniupoBarb U esiaTh BBIMUCKU MEPCOHANBHBIX TAHHBIX pa0OTHUKA pa3peniacTcs
UCKITIOUUTEIIFHO B CIIYKEOHBIX IIEJIIX C MUCBMEHHOTO pa3pelieHus HavyallbHUKa OTJesa
KaJIpOB.

5.4. Tlepenaua uHpOPMAIIUA TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IMPU MHCHMEHHOM
COrjlacuu pabOTHUKOB.



6. OTBEeTCTBEHHOCTD 32 HApPYLIEHHE HOPM,
peryJupyoumux o0padoTKy u 3alllUTy NEePCOHAJBHBIX JaAHHBIX

6.1. PaOoTHUKHM, BHHOBHBIE B HApPYIIEHHWH HOPM, PETYIUPYIOLIUX IOIyYEHUE,
00pabOTKy M 3allMTy MEePCOHAJIbHBIX JAaHHBIX pA0OTHHKA, HECYT JUCUUILIMHAPHYIO,
aJIMUHUCTPATUBHYI0, TPAXKJAHCKO-IIPABOBYI0 WJIM  YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (perepaibHbIMKU 3aKOHAMHU.

6.2. qupekrop I'BIIOY PO «PocTOBCKHII KOMIEMX KYJIbTYpPh» 32 HAPYLICHUE HOPM,
PETryNUPYIOMIUX IOJIy4eHHE, OO0pabOTKy M 3alllUTy NEPCOHAIbHBIX JAaHHBIX pPaOOTHHKA,
HECeT aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh, a TaKXe BO3MEIIAeT pabOTHUKY YyuIepoO,
OPUYUHEHHBIH  HENPaBOMEPHBIM  HUCIOJb30BaHUEM  HH(pOpManuu,  cojaepxKaiiei
NepCcoHAJIbHbIE JaHHbIE Pa0OTHHKA.



