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I. O0mue moJs10:keHU

1. AIMUHUCTPATUBHO-XO3SIMCTBeHHBIM oTnen (mamee — AXO) sBisercs
CaMOCTOSITENIbHBIM CTPYKTYypHbIM moapazaeneHuem ['BIIOY PO «PocroBckuii
KOJUIEIK KyJIbTYPhD (J1ajiee — KOJIIEIXK).

2. AXO ocyuiecTBiseT aJMHUHUCTPATUBHO-XO3SMCTBEHHOE OOECIeueHHe
NEeATEIbHOCTH KOJIIEIKA.

3. B cBoeit pesarensHocT AXO pYKOBOACTBYETCS JCHCTBYIOLIUM
3aKOHOJATEIbCTBOM, HOPMATHBHO-TIPABOBBIMU aKTaMHM W METOAUYECKUMU
MaTepualiaMi TI0 XO3SIMCTBEHHOMY OOCITY)XMBAHMIO, HOpPMaMH U IpaBUJIaMU
CoJlep KaHMsl, DKCIUTyaTalldd UM PEMOHTa 3JIaHUN, TEXHHUYECKOro 00O0pyaOoBaHUS,
HOPMaTUBHBIMH JOKyMEHTaMU 1o COOJII0ICHUIO CaHUTapHO-
IPOTUBOAUIEMUYECKOTO PEKUMA, MTPOTUBOIOKAPHON OE30MaCHOCTH U TEXHUKHU
0e30macHOCTH, Y CTaBOM Kojuiexka U HacToamuM [lonoxenuem.

4. HenocpencrBeHHoe pykoBOACTBO AXO OCYyHIECTBISIET 3aMECTUTEND
JUpEKTOopa IO aJMHUHUCTPATUBHO-XO3IMCTBEHHOUW pabote (manee — AXP),
KOTOpBI Ha3HAyaeTcsl Ha JOJDKHOCTh M OCBOOOXKJAETCs OT 3aHMMAaeMOM
JOJDKHOCTH TPHUKA30M JUPEKTOpPa KOJUIEIKAa B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJIATENBCTBOM PO.

5. B nepuon otcyrcTBus 3amectuTens aupekropa no AXP ero o6s13aHHOCTH
VCIIOJIHSIET HA3HAYEHHBIN MMPUKA30M JIUPEKTOPA KOJIIEAXKA IPYroil pabOTHHK.

6. 3amectutens nupekropa no AXP wmuM MO, UCHOJHAIOIIEE €ro
00s13aHHOCTH, MMEIOT NPABO MOJANKUCH JOKYMEHTOB, HANpPAaBISIEMbIX OT HMEHH
AXO, no BonpocaM, BXOJISIIUM B €r0 KOMIIETEHIIUIO.

7. Ctpyktypy u mratHyto uucieHHOCTh AXO yTBepkIaeT IUPEKTOP
KOJUIe/)Ka, MCXOAs U3 YCIOBUM M OCOOCHHOCTEH paboThl KOJuIeIkKa, IO
IIPEICTABIICHUIO 3aMecTuTeNs aupekrTopa no AXP U o corsmacoBaHUIO ¢ OTAEIOM
KaJIpOB.

8. Kanmudukanuonusie TpeOoBaHUs, (YHKUHUOHAIBHBIE OOS3aHHOCTH,
npaBa, OTBETCTBEHHOCTh paOOTHUKOB AXO pernaMeHTUPYIOTCS JOJKHOCTHBIMU
UHCTPYKUUSAMHU, KOTOPBIE MOAJIeKAT NepepadboTKe B cllyyae U3MEHEHUI B 3a/1a4ax
OTJIeJIa WM COIePKaHUU 00S3aHHOCTEHN €ro COTPYAHHUKOB.

9. [HesarenpHocth AXO ocCylecTBIsE€TCST Ha OCHOBE TEKYIIEro H
NEPCIIEKTUBHOIO TUIAHWPOBAHUS, IEPCOHAIBHON OTBETCTBEHHOCTH PaOOTHUKOB 32
HaJUIeKallee MCIOJHEHUE BO3JIOKEHHBIX Ha HUX JIOJDKHOCTHBIX OOS3aHHOCTEH U
OTJEJIbHBIX MTOPYYEHU 3aMecTuTeNs aupekropa no AXP.

10. AXO ocymecTBisieT CBOIO JEATEIBHOCTh BO B3aMMOJCWUCTBUM C
JPYTUMHU CTPYKTYPHBIMH MOJPA3JAECICHUSAMU KOJUIEIKA, a TaKke, B Ipelaenax
CBOEI KOMIIETEHIIMHU, — CO CTOPOHHUMU OpraHU3alUsIMH.



Il. Crpykrypa u cocraB AXO

11. OpraHuzauuMOHHO-IITaTHAsl CTPYKTypa M YHMCIEHHBIA COCTaB OTIENa
OTIPENEIAIOTCA UCXOs U3 YCIOBHM M OCOOEHHOCTEN pabOThI KOJUIEIKA, a TAKXKe
U3 COJepKaHus M 0O0beMa BO3JAaraéMbIX Ha OTHEN 33aJad U YTBEPXKIAKOTCA
IpUKa30M JAUpeKTopa. V3MeHeHus B OpraHu3alMOHHO-IUTATHOM CTPYKType H
yuciieHHOM cocTaBe AXO IMpOU3BOIATCS IPUKA30M JUPEKTOPa KOJUIEKa.

12. B coctaB otaena BXOAAT: YOOPIIMK CIIy>)KEOHBIX IOMEIICHUIH,
rapJepoOIuK, ABOPHUK, ONEPATOP KOTEJIBHOM, CIECApb-TEIUIOTEXHUK, CIIECApb-
CaHTEXHHUK, CTOpPOX (BaxTep), pabouumii MO KOMILJIEKCHOMY OOCIYXUBAaHUIO U
PEMOHTY  3JaHUll, JJIEKTPOMOHTEp 1O PEMOHTY U  OOCIYKUBaHUIO
3JIEKTPOOOOPYI0BaHUs, IMOACOOHBIM pabounii, BOJIUTENb aBTOMOOWIS, TEXHUK,
CHELUAJIMCT II0 OXpaHe TPyHa, IOPUCKOHCYNBT, 3aBEAYIOIIUN  CKIIAZIOM,
IPOTrPaAMMUCT, HACTPOMIIMK MUAHUHO U POSUIEH, KOCTIOMED, KOMEH/IAHT.

13. YucneHHbIM cOCTaB COTPYIHUKOB ONPENEIACTCA UCXOAs U3 CONEPKAHUS
1 o0beMa 3a/1a4, BO3JIaraéMbIX Ha OTIEN.

1. OcnoBHbIE 3a12aun AXO

14, AJMUHUCTPATHBHO-XO3SMCTBEHHOE  oOecredeHue  JIeSITEIbHOCTH
KOJIJIeIKa:

- TEXHUYECKOE 00CITy)KMBaHUE 3/]JaHU, TOMEILCHHH, 000pyI0BaHMUSI;

- TUTAaHMPOBaHWE, OpraHU3aMsd W KOHTPOJIb TIPOBEIACHUS TEKYIIUX
PEMOHTOB;

- cHaOkeHHEe MeOeNblo, XO3SHCTBEHHBIM HHBEHTApeM, CpeICTBaMHU
MEXaHM3allu1 HHXKCHEPHOTO U YIPABICHYECKOTO TPYAa;

- OpraHu3aIys TPAaHCIIOPTHOTO 00ECTICUCHUS U OXPAHBI.

15.  OpraHu3aiimOHHO-METOAMYECKOE  PYKOBOJICTBO M KOHTPOJb
NEATETLHOCTH  CTPYKTYPHBIX — TOJApa3leleHUH  KOJUleka II0  BOIPOCaM
X035HUCTBEHHOTO O0CTYKMBaHUS, PAIMOHAIIBHOTO HCITOJIB30BAaHUS MaTEPHATBHBIX
1 (PMHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH KOJUTCDKA.

16. TlomroroBka ¥ TpeICTaBIEHUE JUPEKTOPY HWHGOPMAIIMOHHO-
aHAJTUTHYECKUX MaTepPHAJOB O COCTOSHHM MW  TIEPCIECKTHUBAX  Pa3BUTHUSA
XO3IMCTBEHHOTO  OOeCIeUYeHUs  JICATSIBHOCTH  KOJUIe/Ka,  pa3paboTka
MIPEIIOKEHH 110 COBEpIIeHCTBOBaHMIO paboTel AXO.

17. CoBeplieHCTBOBaHHE U BHEAPEHHWE HOBBIX METOJOB OpTraHU3aIluu
paboThI, B TOM YHCJIC Ha OCHOBE MCITOJIb30BAaHUS COBPEMEHHBIX HHPOPMAITMOHHBIX
TEXHOJIOTUH.

18. YyacTe B TOATOTOBKE W WCIIOJHCHHWH YTMPABICHYECKUX PpEIICHUN
PYKOBOJICTBA KOJUIE[PKa IO BOMPOCaM  aJMHUHHUCTPATUBHO-XO3SHCTBEHHOTO
obecrieueHUs NeATeIIbHOCTH KOJIICIKA.



19. KouTtponr B mpeaenax CcBOEH KOMIETEHIMH 3a COOJIIOJICHUEM
CAaHUTAPHO-TIPOTUBOSIUIEMUYECKOTO  peXUMa, IMPaBUJI  MPOTUBONOKAPHOMN
0€30MacHOCTH, HOPM TEXHUKUM OE€30IaCHOCTH, CBOEBPEMEHHOE IPUHATHE
HEOOXOJMMBIX MEp IPU BBISBICHUH (DAKTOB UX HAPYILIECHUS.

20. Benenue mpenycMOTpPEHHON AEWCTBYIONIMMH HOPMATUBHO-TIPABOBBIMU
aKTaMH COOTBETCTBYIOIIEW JOKYMEHTALIMH, NPEIOCTABICHUE B YCTAHOBIICHHBIE
CPOKHU CTaTHCTUYECKOU U nHOM nHpopmanuu o aestenbHocTd AXO.

21. PemieHue MHBIX 3a/1a4 B COOTBETCTBHH C IIEJIIMU KOJUIEKA.

IV. OcnoBHble pynkuun AXO

22. llnanupoBaHue, oOpraHu3anys W KOHTPOJb aJAMHUHUCTPATUBHO-
X035CTBEHHOT'O 00ECTIEUEeHHUSI IEATEIIbHOCTH KOJLIEKA.

23. Xo3siicTBEHHOE OOCIy)XMBaHWE ¥ OOECIeUCHHE HaJIeKAIIETo
COCTOSIHUS B COOTBETCTBUHM C TIpaBWJIAaMH W HOPMaMd TPOW3BOJICTBCHHON
CAaHWTApUU W TPOTUBOIMOKAPHOW 3AlIUTHI 3JaHUA W TOMEIICHUH, B KOTOPBIX
pacmoJIOKEHbl  MOJPA3JCICHUS]  KOJUIEKa, KOHTPOJIb 32  HCIPABHOCTHIO
o0opyaoBaHus (OCBEIIEHHSI, CHCTEM OTOIUICHHUS, BEHTWISALIUU U JAp.).

24. YyacTue B WHBEHTApU3allMU 3/JaHUS, MOMEUIEHUH, 00OpYy/IOBaHUS B
HEJSIX KOHTPOJISI UX COXPAHHOCTH U TEXHUYECKOTO COCTOSIHHUS.

25. IlmaanpoBaHre TEKYIMX W KaMUTAIBHBIX PEMOHTOB OCHOBHBEIX (DOHIIOB
(3maHus1, CUCTEM BOJOCHA0KEHUS, BO3yXOIPOBOJOB U IPYTUX COOPYKEHUN).

26. PeMOHT moOMeNIeHU#, KOHTPOJh KaueCTBa BBITIOJHEHUS PEMOHTHBIX
pabor.

27. OOecrieueHre TOApA3ACICHUN KOJIeMKa MeOeIbl0, XO035SHCTBEHHBIM
WHBEHTApEM, CPEJCTBAMU MEXaHU3AIUU WHKEHEPHOTO U YIPABICHUYECKOTO TPY/a,
KOHTPOJIb 33 UX PAllMOHAIBHBIM HCIOJB30BAaHUEM, COXPAHHOCTBIO, MPOBEIECHUEM
CBOEBPEMEHHOT'O PEMOHTA.

28. OdopmieHre HEOOXOIUMBIX JTOKYMEHTOB JJIS 3aKJIIOUCHHS JTOTOBOPOB
Ha IIpOBeJIeHHEe padboT U OKa3aHHUE YCIYT CTOPOHHUMH OpPraHU3alUsIMH.

29. llomyyenme W  XpaHEHHE KAHICISIPCKUX  MPUHAIJICKHOCTEH,
XO35UCTBEHHBIX MAaTepHaioB, OOOPYJIOBaHUS, WHBEHTaps, oOOecleueHue WUMHU
CTPYKTYPHBIX MOAPA3JACICHUN KOJUIEIKA, YUET UX PACXOJOBAHUS M COCTABJICHHE
YCTaHOBJICHHOW OTYETHOCTH.

30. KoHTpoap panmoHaIbHOTO PacXo/I0BaHUs MAaTepUAIOB U (PUHAHCOBBIX
CPEIICTB, BBIJCISICMBIX JJIS X035 CTBEHHBIX IICIICH.

31. baroycTpolicTBO, 03ejIeHEHNE, yOOpKa TEPPUTOPHH.

32.  XozsiicTBeHHOE  OOCITy)XKMBaHHE  MPOBOJMMBIX  COBEILAHUM,
KOH(EpEeHLINH, CECMUHAPOB U IPYTHX MEPOMPUSITUA.



33. DKcmlyatanys ¥ CBOEBPEMEHHBIM PEMOHT TEXHUYECKOTO 000pYy10BaHUS
(9TEKTPUUECKUX CeTell, CUCTEM OTOIUICHHUS, BEHTWISILUU U T.1.), OecriepeOoiiHoe
o0ecrnieyeHne 31aHNs U MOMEIICHNH KOJIJIeXKa JIEKTPOIHEPIHEH, TEIIOM, BOJOH,
KOHTPOJIb 34 UX PallMOHAJIBHBIM PacX0/J0BaHUEM.

34. TIlpoBenenne uWHDOPMAITMOHHO-PA3BICHUTEILHON pabOTBI  cpeau
paOOTHUKOB YUYpEXKICHHS, HAMpaBJICHHOW Ha 0OecleYeHne COXpPaHHOCTU U
COJCp>KaHUS B HCIPABHOM COCTOSIHUM 3/1aHUH, TMOMEHICHWH W HMMYIIECTBa
KOJUIeKa, OepeskHOe OTHOIICHHE K 000PYIOBaHUIO M YKOHOMHOE MCIOJIb30BaHUE
MaTepUaIbHBIX U DHEPreTUUYECKUX PECYPCOB (DIEKTPOIHEPTUH, TEIUIA, BOJBL,
KaHLESPCKUX IPUHAIUIEKHOCTEN, pAaCXOJHBIX MAaTEPHAIOB U T.11.).

35. IlpoBeneHue  NPOTHUBONOMKAPHBIX UM MPOTUBOAIUIAEMUYECKUX
MEPOIPUATHM.

36. OcymiecTBieHNE B Mpeaenax CBOCH KOMIIETEHIIMM WHBIX (YHKIUH B
COOTBETCTBHUH C LESIMH U 3a/1a4aMH YIPEKICHUS.

V. IlpaBa AXO

37. AIMHUHUCTPATUBHO-XO3IMCTBEHHAS YacTh UMEET MPaBO:

- [OJIyd4aTh IIOCTYHAKOIIAE B  KOJUICHK  JIOKYMEHTBI W  HWHBIE
MHPOpMAIIMOHHBIE MaTepHalibl MO CBOeMYy MNPOQUII0 JESITEIBbHOCTH s
03HAKOMJICHUSI, CUCTEeMAaTU3UPOBAHHOTO yUeTa U UCIOJIb30BaHUs B paboTeE;

- 3alpaluBaTh W MOJy4YaTh OT AUPEKTOpa KOJUIEAXa, a TaKXKe APYrux
CTPYKTYPHBIX TOApa3feicHud HHPOpMAIHI0, HEOOXOAUMYIO ISl BBITOJHEHUS
BO3JIO)KEHHBIX Ha OTJIeJ 3a/1a9 U (PYHKITHIA;

- OCYIIECTBJIIATH B MPEJIeIaX CBOCH KOMIIETCHIIUH ITPOBEPKY U KOOPIUHALIUEO
JEATCIIBHOCTH  CTPYKTYPHBIX  TOJApAa3fCICeHUHA  KOJUIEeKa 1O  BOIpOCcaM
aIMUHACTPATUBHO-XO35MCTBEHHOTO O00ECIeUeHHs, JOKIaAbIBaTh O pe3yJbTarax
MIPOBEPOK AUPEKTOPY KOJUIEIKA;

- BHOCUTH MPEJJIOKEHUS 110 COBEPIICHCTBOBAHUIO (DOPM M METOJI0B pabOThI
AXO um KoIerKa B IIETIOM,

- y4acTBOBaTh B TOJ0OpE M PaCCTaHOBKE KaJIpOB MO CBOEMY MPOQUIIIO
JIEATEIILHOCTH;

- BHOCUTHb TNIPEJIOKEHUS PYKOBOJACTBY KOJUIE)KA IO IOBBIIIEHUIO
KBaJU(HUKAIIUK, TTOOIMIPEHUIO W HAJIOKEHUIO B3BbICKaHWHM Ha paboTHHMKOB AXO u
JIPYTUX CTPYKTYPHBIX MOAPA3IEICHUN 110 CBOEMY MPODUITIO IS TEIHbHOCTH;

- y4acTBOBaTb B  COBECIIAHUAX NPU  PACCMOTPEHHUH  BOMPOCOB
XO3IHCTBEHHOTO 00eCIIeUeHHS JIEATCIbHOCTH KOJIJICIKA.

V. OTBeTCTBEHHOCTH
38. 3amectutrens gupektopa 1o AXY  Hecer MEpPCOHATBHYIO



OTBETCTBEHHOCTH 3a:

- BBITIOJIHEHHE BO3J10KEHHBIX Ha AXO QyHKIui u 3a1ay;

- OpTraHHU3aIHIO JESITEIIBHOCTH AXO, CBOEBPEMEHHOE U
KBATM(UIIMPOBAHHOE  BBITIOJIHEHUE TPHUKA30B, PACIOPSDKEHUH, TMOpYyYCHHUN
JTUPEKTOpa, JEHCTBYIONIUX HOPMATHUBHO- MPABOBBIX AKTOB IO CBOEMY MPOUITIO
NEeSATEeTLHOCTH;

- pamuoHanmbHOe ¥ A(G(PEKTUBHOE HCIOIH30BAHUE MAaTEPUATBHBIX,
(VMHAHCOBBIX U KaJIPOBBIX PECYPCOB;

- COCTOSIHUE TPYAOBOM U HCHOJHUTENbCKOM aucuumiuabl B AXO,
BBITIOJTHCHHE €€ PA0OTHUKAMH CBOMX (DYHKIIMOHAIBHBIX 00S3aHHOCTEH;

- cobmogenue pabotHukamu AXO TmpaBuUil BHYTPEHHETO paclopsika,
CaHUTAPHO-TIPOTUBOIUAEMUICCKOTO PEXKUMA, TTPOTUBOIIOKAPHON O€30MaCHOCTH
1 TEXHUKHA 0€30MacHOCTH,

- BEJICHHE TOKYMEHTAIINH!, TIPETYCMOTPEHHON JACHCTBYIOIITMMH HOPMATHBHO-
MIPaBOBBIMH JIOKYMEHTAMH.

39. PaGoTHUKM  aJIMHUHHCTPATUBHO-XO3SHUCTBEHHONW  4YacTU  HECYT
OTBETCTBEHHOCTh 332 HEHaJJIeXkKAIllee UCIOJHEHUE JOKHOCTHBIX O0S3aHHOCTEH U
HapylIeHUEe TPYJOBOM JUCIMIUIUHBI B MOPSAKE, TPEAYCMOTPEHHOM JIEHCTBYIOIIUM
3aKOHOATEILCTBOM PO,

V1. Opranu3zanus B3anmogeiicteusa AXO

40. BzammopaeicTBUEe C JAPYTMMH CTPYKTYPHBIMH TOJpa3JeiCHUSIMU U
JOJPKHOCTHBIMM JIMIAMH KOJUJIEIKA MPEANOJIAracT COrIACOBAHHOCTD BBIMOJHEHUS
OTIpEJICICHHBIX JEHCTBUN (Oomeparuii, mpoueayp, U T.1M.) MO aJMHHUCTPATUBHO-
XO3SIMCTBEHHOU JIESITEIbHOCTHU KOJIIEKA.

41. OpraHuzallMOHHOE B3aUMOJCHCTBHE JOCTHTaeTCi Ha  OCHOBE
COTJIACOBAHMS NPOBEICHUS aJIMHUHUCTPATUBHO-XO3SIMCTBEHHBIX MEPOIPUATHHI I10
CpPOKaM, MPOJOJKUTEIBHOCTH U MECTY UX OCYILIECTBICHUS.

42. JlokyMEHTallMOHHOE B3aWMOJICHCTBUE JOCTHTAeTCs Ha OCHOBE
COTJIACOBAHMS NOPSIAKA COCTABIICHUS U PEAIM3ALMU TOKYMEHTOB.

43. Jlns ocymecTBiaeHus cBoelt AestenbHocTd AXO B3aMMOJECTBYeET:

- C IUPEKTOPOM KOJIIEXKA,

- C 3aMECTUTEISIMU JUPEKTOPA,

- C pYKOBOJUTEISAMHU CTPYKTYPHBIX NIOJPA3/ICICHUH,

- CO BCEMHU CTPYKTYPHBIMM MOAPA3JIEICHUSIMU W OpPraHaMH YIIPaBIICHHS
KOJUIEIKA.

44. B npenenax CBOeW KOMIIETEHIIMU OTAENT MOXET B3aUMOJEHCTBOBATh CO
CTOPOHHHMMH OpPTaHU3ALUAMMU.



