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I. O0mme nosoxeHnst

1. Jlns opranuzanuu Habopa CTyACHTOB, TMpuUEéMa JOKYMEHTOB
MOCTYNAIIUX B TOCYJApCTBEHHOE  OIOUKETHOE  MPOQPECCHOHATBHOE
oOpazoBaTenbHOEe yupexaeHue PocToBckol ob6mactu «PoCTOBCKUM KOJIEIK
KyJIbTYpbl» (Hajiee — KOJUIEK), MPOBEACHUS BCTYNHUTENbHBIX MCIBITAHUNW U
3aUMCIICHUS] B COCTAaB CTYIECHTOB JIMLl OpraHU3yeTcsl MpuéMHasi KoMuccus (nanee —
[1K).

OcHoBHoit 3agaueii IIK sBnsiercss oOecrieueHre coOMIOACHUS PAB rpakiaH
Ha oOpa3oBaHue, ycraHoBieHHbIX Konctutynueit Poccuiickoit ®enepanuu,
3aKOHOJatesnbCcTBOM  Poccuiickon  @Penepanuu, TIJaCHOCTM U OTKPBITOCTH
NPOBEJICHUS BCEX MPOLEayp Mpuéma.

2. IIK B cBO€it paboTe pyKOBOJCTBYETCS:

- 3akoHoM «O0 o6pazoBanuu B P®y» ot 29 nexabps 2012 r. Ne 273-D3;

- [locranosnenuem IlpaButennctBa Poccuiickoit @enepanuu ot 13 okta0ps
2020 r. Ne 1681 «O ueneBoM OO0ydeHHUH MO OOpa30BATENbHBIM MPOrpaMMaM
cpenHero npo¢ecCUOHANIBHOTO U BBICIIET0 00pa30BaHUs»;

- IloctanoBnenuem IlpaButensctBa P® ot 15 centsiops 2020 r. No 1441
«O0 yrBepxkaenuu [IpaBuin okazaHus IIIATHBIX 00Pa30BATENbHBIX YCIYT;

- Ilpukazom MunucrepcTBa mpocsenieHus Poccuiickoir @enepanuu oT 2
ceHTsa0pss 2020 r. Ne 457 «O6 yrBepxnenuu Ilopsaka mpuema Ha oOydeHHE IO
o0Opa3oBaTeIbHBIM NPOTpaMMaM CpeaHEro MpodheccHoHaTILHOTO 00pa30BaHUSY;

- [Ipukazom MuHnucrepcTBa oOpazoBaHus U Hayku Poccutickoit denepanmu
(Muno6pnayku Poccun) ot 14 utons 2013 r. Ne 464 «O6 ytBepxknenun [lopsnka
OpraHu3allid W  OCYIIECTBICHHMS  OOpa30BaTEIbHOM  JEATEIBHOCTH  TIO
00pa3zoBaTeIbHBIM IIPOrpaMMaM CPEeIHETO MPOGEeCCHOHATIEHOTO 00pa30BaHU S,

- YcTaBOM KOJIJICIKA,

- [Monoxenuem «O mpaBuiax mpuema Ha 0OydeHHE MO 00pa3oBaTEIbHBIM
IporpaMMam cpeHero mpodeccruoHaibHOro oopasoBanus Ha 2021/2022 y4aeOHbIN
roJl TOCYJAapCTBEHHOI'O OIOMKETHOTO MPOQPECCHOHANIBHOTO 00pa30BaTENbHOTO
yapexaeHus: PoctoBckoit o6mactu «POCTOBCKHIA KOJIEIK KYIBTYPhI»;

- HacTosamuM llomoxkeHuewMm;

- UHBIMH IOKYMEHTaMU, YTBEPAKIAECHHBIMU TUPEKTOPOM KOJUIEIXKA.

3. Cocrap IIK komtemka yTBEp)KIAETCS MPHUKA30M TUPEKTOpPA, KOTOPBIH
ABJIAETCS MPEJCcCeaaTeIeM KOMUCCHH.

4. Bo BpeMsi mpoBenE€HHUS BCTYNUTEIBHBIX HCMBITAHUM WU 3aYUCICHUS B
KOJUIEK, IpernojaaBaTeiu, BKIOYEHHbIE B cocTaB [IK, He MOryT HaxoauThcs B
OTIYCKaX WIH CIIYKEOHBIX KOMaHIUPOBKAX.

5. Paboty IIK 1 nenonpoun3BoCTBO OpraHU3yeT OTBETCTBEHHBIN CeKpeTaphb,
KOTOPBIN HA3HAYaEeTCsl AUPEKTOPOM KOJIJIEAKA U3 YHCIIa IPErnoJaBaTeiei.
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Jlns obecnieuenus pabotel [IK, sK3aMEHAllMOHHBIX W aNeJUISIIIUOHHBIX
KOMHUCCHH 10 Hadayia mpuéMa TOKYMEHTOB IPHKA30M THUPEKTOpPa YTBEPKIACTCS
TEXHUYECKHUH MTEPCOHAIL.

Il. JonxuHocTHBIE 00SI3aHHOCTH PA0OTHUKOB IPUEMHOI KOMHCCHHI
6. IIpencenarens [1K:

6.1. PykoBomutr Bceit nestenbHOCThIO [IK, 5SK3amMeHallMOHHBIX U
arneJUSIMMOHHOW KOMUCCHUM.

6.2. PykoBoaut pa3paboTKOU HOPMAaTHUBHBIX JIOKYMEHTOB,
pErIaMEHTUPYIONTUX JACSATEIbHOCTh TPUEMHON KOMUCCHH.

6.3. Hec€r oTBETCTBEHHOCTH 3a COOJIIOJICHUEM MPABWII MPHUEMa B KOJUICK
U JpPYruX HOPMATHBHBIX JIOKYMEHTOB TIO (OPMHUPOBAHUIO KOHTHUHIEHTA
CTYJICHTOB.

6.4. YTBepknaet ronoBoi miaH u rpaduk padotsl 1K komtemka u mianbl
MaTepuagbHO-TEXHUYECKOr0 00ecIeueHHs Tpuéma.

6.5. Pacnipenenser o6s3anHOCTH Mexay uieHamu [1K.

6.6. Onpenensier pexuM pabOThI KOMHUCCHH M CIYKO0, 00ECIeunBaIOIIUX
IpPOBEJCHUE MTPUEMA.

6.7. OcymecTBusieT o0ImIee PyKOBOJACTBO U KOHTPOJIb 3a paboToi
AK3aMEHAI[MOHHBIX KOMUCCHUH.

6.8. YuacTByeT B cobecejoBaHNN ¢ aOUTYpHUEHTAMH.

6.9. [IpoBoauT npuém rpaxkaaH Mo BOIPOCaM MOCTYTUICHUS B KOJIJIEIK.

7. OTBeTcTBEeHHBIN cekpeTaps [1K:

7.1. ToTOBUT TPOEKTH MPHUKA30B, KacarollMecs OpraHu3aluv |
NIPOBEJICHUS TIpUE€Ma, TOTOBUT MPOECKTHl MAaTEPHAIIOB, PETIIAMEHTUPYIOIIUX paboTy
K.

7.2. YyacTtByeT B pa3pabOTKe IUlaHa MEpPONPUATUN 10 OpraHU3aLUU
npuéma CTYJCHTOB U MOJATOTOBKE K HOBOMY y4eOHOMY TOJly M €T0 peau3aliiu.

7.3. Hecér 0TBETCTBEHHOCTH 3a MEPEMUCKY 10 BOIIpocaM MpueEMa.

7.4. OpranusyeT arutaliuoHHy10 U npodopueHTaonnyto padory K.

7.5. Tlo mopyuenuto mnpencenatenss I[IK ocyumiecTBisier onepatuBHOE
yIpasjeHue cinyx0amu, o0ecrieunBaromUMU padoTy NpUEMHON KOMHUCCHUHU.

7.6. Opranu3yeT W KOHTPOJUPYET THPAKUPOBAHHE HSK3aAMEHAIMOHHBIX
MaTepuagoB B HEOOXOIMMOM KOJIMYECTBE KOMIUIEKTOB.

7.7. KouTponupyeT TpaBWIBHOCTh OMOpMIICHHS  YYETHO-OTYETHOM
JOKYMEHTAIIUH 10 MPUEMY.

7.8. Opranusyet noAroToBky 01aHkoB gokymeHTtanuu [1K.



7.9. OOGecneuynBaeT COCTAaBJICHHE CIHCKOB JIMI, JONYIIEHHBIX K
BCTYNUTEIBHBIM JK3aMeHaM (1O TpymmaM) W JOBEACHHE HUX 10 CBEIACHHS
MOCTYMAIOIINX.

7.10. OOecneunBaeT OpraHW30BaHHOE MPOBEJIECHUE BCTYMHUTEIbHBIX
HCIBITAHUN, KOHCYJIbTALIUM U alleJUIALUH.

7.11. Opranu3zyeT pa3MelIeHne SK3aMEHAIIMOHHBIX TPYIII [0 ayAUTOPHUSIM.

7.12. KoHtponupyer mpaBWIBHOCTH O(GOPMIEHHUS  JIMYHBIX eI
MOCTYMAIOIINX.

7.13. Opranmzyer odopmieHuEe U  O0ECIEUCHHE HEOOXOIUMbIM
MHBEHTapEM U O0OpYJOBaHHMEM TMOMEMICHWN s paboThl MPUEMHONW KOMHUCCHH,
ayJIUTOPHHA JJIsl MPOBEICHUSI TBOPUYECKUX IK3aMEHOB M KOHCYIbTAITHA.

7.14. PykoBoauTt paboToit o npodopueHTaINH, YUETY U CTATUCTHKE.

7.15. OGecneynBaeT OpraHU3AIMI0 U KOHTPOJIb 3a MPOBEICHUEM JTHEH
OTKPBITHIX JIBEPEH KOJUIEKA.

7.16. OGecrnieunBaeT COXPaHHOCTh TOKyMEHTOB 1 umymiectsa [1K.

7.17. Opranusyet noAroToBKy u caady nokyMeHtoB [IK B yueOHyI0 dacThb
U B apXHMB.

7.18. YuacTtByeT B cobeceJoBaHUAX C a0UTypHEHTaMHU.

8. Unensr 11K

8.1. PaGorarot noa pykoBOACTBOM OTBETCTBEHHOTO cekperaps [1K.

8.2. Y4acTByIOT B 3ac€JaHUSIX KOMHCCHH.

8.3. YuacTByroT B moAroToBKe nomernieHui ais padotsr I1K.

8.4. OpopmisroT mpoTokoJbl 3acenannii I1K.

8.5. [loxarorasnmuBaroT creHab! it 00baBieHni [1K.

8.6. YuacTByIOT B poBeZicHUU co0eceI0BaHui C aOUTypHEeHTaMHU.

8.7. IlpoBoAsT KOHCYNbTAIMU C AOUTYpPHEHTAMH TIO TMOPSAKY U MPaBUIaM
npuéma.

8.8. KoHTponupyroT opranu3anuio U X0 BCTYIUTENbHBIX UCIIBITAHUH.

8.9. YyacTByIOT B paCCMOTPEHHUU ¥ BBIHECEHUH PEIICHU MO aneuIsLuu.

8.10. VYuacTByloT B KOHKYPCHOM OTOOpE€, TOTOBST TPEIJIOKEHHUS IO
MPOBEJCHUIO 3aUUCIICHUS CTYCHTOB.

8.11. beszynpeuno opopMIISIIOT JOKYMEHTAIIHIO.

I1l. Opranmszanus padorsl IIK u nestonpon3BoacTtso
9. Oprammsanus pabdotel IIK m gemonpounsBojcTBa J0MKHA 0O0CCIICUYNBATH
cOOJIIO/ICHUE TMPaB JUYHOCTH W BBIMOJHEHUE TOCYJIapCTBEHHBIX TpPeOOBaHMI K
NpUEMY B KOJUIEIK.
10. PaGora IIK odopmisercs mpOTOKOIAMHU, KOTOPHBIE MOAMHCHIBAIOTCS

MpeJcenaTeseM U OTBETCTBEHHBIM cekperapém [1K.
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11. Pewenus 11K npuHMMAarOTCs B CTPOrOM COOTBETCTBUU C JEHCTBYIOIIHUM
3aKkoHOmarenbcTBOM  Poccuiickonn  @enepauuu, 3aKkOHaMM, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMH B 00acTu oOpazoBaHus cyObekToB Poccuiickoit denepanuu,
MunucrepcTBa npocselieHuss Poccuu 1 HOpMaTUBHBIMH IOKYMEHTaMU KOJLIEKa.

12. TIK HaumHaeT paboOTy cpa3y MOcCiI€ YTBEPKIAEHUS IUIaHA pPadOThI
KOJUIEJKa MO OpraHM3alid HOBOro Habopa M MOATOTOBKM K HOBOMY YYEOHOMY
roJly U U3/1aHMsl MpUKa3a JUPEKTOpa O COCTaBe KOMHUCCHH.

13. OtBerctBeHHbll cexkpeTapb [IK 3a0maroBpeMeHHO TOTOBUT pa3MYHbIE
UH(GOPMAIIMOHHBIE MaTepuaibl, OJaHKU HEOOXOJMMOM TIOKYMEHTAIlMHU, MPOBOJUT
nox0op cocTaBa JK3aMEHAIMOHHBIX KOMHUCCHUM, TEXHUYECKOro MepcoHala,
o0opyayeT moMelleHrue i paboThl EPCOHANa KOMHUCCHH, OQOpMIIsieT 00pasiibl
3aMoJHEHUs] JTOKYMEHTOB aOUTypuUeHTaMH, OOEClEeYMBAET YCJIOBHSI XpaHEHUS
JIOKYMEHTOB, COCTaBIJII€T M (WIM) pEeJAaKTHUPYET TEKCThl OOBSBICHHUN O Mpuéme,
MOJICOTOBJICHHBIE JIJIs1 00IIECTBEHHOTO MH()OPMUPOBAHHUS .

14. OrtBerctBeHHbIl cekperaps [IK 3abiaroBpeMeHHO TOTOBHUT KOIUU
JIOKYMEHTOB, C KOTOPBIMHU KOJUIEIK 0053aH O3HAKOMHUTH MOCTYHAIOLIEro U (MJIN)
ero poaurtened (3aKOHHBIX MPEACTaBUTENCH): ycTaBa KOJUIEKA, JMIEH3UH Ha
OCYIIECTBIICHUE o0pa3oBaTeIbHON NEeSATENBHOCTH, CBUJIETEIIBCTBA 0
rOCyJApCTBEHHON aKKpPEIWTAllMM, JAoLIEro IpaBO Ha BblJady JOKyMEHTa
roCyJapCcTBEHHOTO 00pa3na o cpeaHeM IpodeccruoHalbHOM —00pa30BaHuUM,
o0pa3oBaTeIbHBIX IpOrpaMMaM U JpPYTMX JOKYMEHTOB, PpErJIaMEHTHUPYIOLINX
OpPraHM3allMI0 M OCYLIECTBJIEHHE OOpa30BaTEeIbHOM JEATEIBHOCTH, IIpaBa MU
00s13aHHOCTH O0yYarOIITUXCS.

JIOKyMEHTBl pa3MELIaloTCs Ha HWH(POPMALMOHHOM CTEHAE NpUEMHOM
KOMHCCHH U Ha o(hHIIHaIbHOM caiite Kojutemka rk-culture.ru.

15. B mepuon mpuema nokymeHToB IIK exemHeBHO wuHGOpPMUPYET
IIOCTYNAIIUX O KOJWYECTBE IOJAHHBIX 3afBJICHUM M KOHKYpCE, OpraHU3yeT
(YHKIIMOHUPOBAaHUE CIEUUANbHBIX TeNe()OHHBIX JMHUHA [ OTBETOB Ha BCE
BOIIPOCHI NOCTYNAIOUIUX.

16. [Ipuem TOKYMEHTOB PErUCTPUPYETCS B )KypHAJIE MO CHEIHMATBHOCTSM.

17. Jlo wHavama mnpuéMa JOKYMEHTOB JHUCTHl JKypHalia (XKypHAJIOB)
HYMEPYIOTCSI, IPOLIUBAKOTCS U ONEYaThIBAIOTCA.

18. B nenp okoH4aHMs TpUeMa JOKYMEHTOB 3allMCH B Ka)XJOM XypHaie
3aKpBIBAIOTCS WTOTOBOM 4YEPTOM, MOAMMCBHIO MpeAceAaresis U OTBETCTBEHHOTO
cekperaps [1K.

19. Ha kaxxgoro abuTypreHTa 3aBOJIUTCS JIMYHOE JI€T0, B KOTOPOM XPaHATCSA
BCE C/IaHHBIE UM JOKYMEHTBHl M MaTEpHabl CAAYM BCTYNUTEIbHBIX HCIIBITAHUU.
XypHanel peructpaluy U JUYHBIE Jiej1a a0UTYPUEHTOB XPAHATCA KaK JOKYMEHTBI

cTporou otdeTHOCTH. CpOK XpaHEeHHs cocTaBisier 1 ro.
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AOUTYpUEHTY BBIJIAE€TCS PACIUCKa O IPUEME IOKYMEHTOB.

20. TIK B COOTBETCTBHM C MOJYYEHHBIMU OT aOUTYpPUEHTOB JOKYMEHTaMHU
MPUHUMAET PEUIEHUE O JOMYCKE MOCTYMAOIMIET0 K BCTYNUTEIbHBIM UCIBITAHUAM,
YCIOBUSX y4acTHUsl B KOHKYPCE U U3BEIIAET €ro 00 ITOM.

AbGuTypueHTaM, JNONYIEHHbIM K BCTYMUTEJIbHBIM HCHBITAHUSAM, BBIIAETCA
JK3aMEHAIIMOHHBIN JIUCT.

V. Opranuzanusi BCTYNUTENbHBIX HCIIBITAHUIA

21. Dx3aMeHAIMOHHBIC TPYNIbl (POPMUPYIOTCS B TMOPSAKE PETUCTPAIMH
npreMa JIOKyMEHTOB.

22. PacnucaHWe  BCTYNUTENBHBIX  UCHBITAHUN  (CHEIUAIBHOCTH/BU
CIEIUANBHOCTH, J1aTa, BpeMs U MECTO TPOBECHUS dK3aMEHA, KOHCYJIbTAIINH, J1aTa
OoOBSIBIICHUS PE3YJIBTaTOB) yTBepKAaeTcs npencenarenem [IK u oObsBisercs He
no3aHee, yeMm 3a 10 ngHeW g0 WX Hayajga. B pacnucaHWM BCTYIUTEIBHBIX
UCTIIBITAHUH (PaMUJIMK 9K3aMEHATOPOB HE YKa3bIBAIOTCH.

23. I moCTynaromux MPOBOJATCS KOHCYJBTAllMH, KaK IO COJACPYKAHUIO
IPOrpaMM BCTYIHTEIbHBIX MCIBITAHUN, TaK M 1O MPEABIBISEMBIM TPEOOBAHUSM,
KPUTEPUSIM OLIEHKH, TOPSKE KOHKYPCHOTO 3a4MCIICHUSI.

24. BcrynurenbHble HMCHBITAHUS TPOBOJUTCS B CPOKH, YCTAHOBIICHHBIE
[Tonoxenuem komiemxa «O mpaBuiIax npueMa Ha oOydeHue 1no o0pa3oBaTelbHbIM
porpammam cpeaHero rnpodeccruonanbHoro oopazosanus Ha 2021/2022 yueOHbIi
ro».

25. Marepuanbl BCTYNHTENIbHBIX HCIBITAHUNA COCTaBISIOTCS €XKETOIHO,
MOJIMUCHIBAIOTCS ¥ YTBEPKAAIOTCS MpeceaaTesIeM COOTBETCTBYIOIICH TpeIMETHO-
IIUKJIOBON KOMHCCHHU.

26. MaTtepuaiabl THPAXUPYIOTCS B HEOOXOIUMOM KojmdecTBe. Kaxkaplid u3
KOMIIJIEKTOB OTI€YaThIBACTCA U XPAHUTCS KaK TJOKYMEHT CTPOTON OTUYETHOCTH.

[Ipencenarens 11K mnm nmo ero mopy4yeHuro oTBETCTBEHHBIN cekperappb [IK
70 Hayajga WCHBITAHUN BBIAACT PYKOBOJUTENSIM 3K3aMEHAIIMOHHBIX KOMHUCCHUH
HE00X0IMMOE KOJIMYECTBO KOMILJIEKTOB MaTepHalia BCTYMUTEIbHBIX UCTIBITAHUNA U
Ha3HAYaeT HK3aMEHATOPOB B TPYIIIIHI.

27. IlpucyTcTBHE HA BCTYNMHUTEIBHBIX UCTIBITAHUSAX MTOCTOPOHHUX JHUIT (B TOM
YHClie W3 HWHCIECKTHPYIOUIUX CTPYKTyp) 0e3 paspemenus mpencenarens [IK ne
JIOTTYCKaeTCs.

28. MaxkcumanbHoe BpeMs pPabOThI  AK3aMEHATOPOB COOTBETCTBYIOT
BOCBMHUYACOBOMY pabodyemMy JTHIO.

29. Ilpu BXonme B MOMEMIEHUE, TJIE MPOBOATCS SK3aMEHBI, TIOCTYMAIOITUI
OPEABABIACT INACIOPT MM JAPYrOM JOKYMEHT, YIOCTOBEPSIOIIMNA JIMYHOCTD,
AK3aMEHALMOHHBIM JIMCT. YCTHBIM DHK3aME€H y KaXJIO0ro IOCTYHAoIIEro
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MPUHUMAETCS JIBYMs SK3aMEHAaTOpaMHM W 3aMECTUTEJIEM JIUPEKTOpa KOJUIEIKA.
Onpoc 0JHOTO MOCTYMAIOIIETO MPOI0JIKACTCS, KaK MpaBuiio, 1/3 akageMu4ecKkoro
yaca (15 MunyT).

30. AOuUTypuEHTHI, HE SBUBIIMECS HA BCTYNUTEIbHBIE HCIBITAHUS 110
YBOKUTEJIbHBIM TPUYMHAM, MOATBEPKICHHBIM JOKYMEHTAMHM, JOIMYCKAaIOTCS K
cade MpOIyIICHHBIX IK3aMEHOB.

JlnuHbie Aena aOUTYPUEHTOB, 3aUMCICHHBIX Ha OOydyeHUe, aOUTYypPUEHTOB,
HE MPOIIEIUINX BCTYNUTEIbHbIE UCIBITAHMS, U HEBOCTPEOOBAHHbBIE U3 NMPUEMHOU
komuccun a0 20 aBrycra, nepeiaroTcsi 3aMECTUTENI0 JUPEKTOpa Mo yueOHOM
paboTe KoJuIeIKa.

V. OT4€éTHOCTH NPUEMHON KOMUCCHHU
31. Pabora IIK 3aBepmaercss otyéToM 00 MTOrax npuéMa Ha 3aceJaHuu
aBI'yCTOBCKOTIO 1€/IarOTMYECKOT0 COBETA KOJUIEIKA.
32. Tlo odunmansHOMY 3ampocy CBEIEHUS O pe3yiabTarax MpuémMa MOTyT
ObITh TepenaHbl B MUHUCTEPCTBO KYyJIbTypbl POCTOBCKO# o00iactu, oOpraHbl
yIpaBiieHUs: 00pa30BaHUEM, CIIYKObI 3aHATOCTH.
33. Cpok nonaomounit [1K cocTaBisier oguH roj.



