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l. OO01Me moJIoKeHus

1.1. JInsg opraHuzanuu HaOopa CTYJEHTOB, MpUEMa JAOKYMEHTOB IMOCTYIAIOIIMX B
rocyJapCcTBeHHOE OIOKETHOE MpOECCHOHAIBHOE 00pa30BaTENIbHOE  YUPEKICHUE
PocTtoBckoit o0actu «POCTOBCKHI KOMIEIXK KyIbTYphI» (J1ajee — KOJUIEIXK), TPOBEICHHUS
BCTYNUTENbHBIX MCHOBITAHUA M 3a4MCICHHS B COCTAaB CTYACHTOB JIMI[ OpPraHU3yeTcCs
npuémHas komuccus B 2026 rony (aanee — I1K).

OcnoBuo#t 3amaueit IIK sBnsiercss oOecrneueHue coOONMIOIEHUSI TPaB TpaKAaH Ha
obOpa3oBaHue, YCTaHOBJIEHHBIX Koncrurynuei Poccuiickon denepanuu,
3aKOHOJIaTeILCTBOM Poccuiickoit denepalinu, T1IaCHOCTU U OTKPBITOCTH MPOBEIECHUS BCEX
npoueayp npuéma.

1.2. TIK B cBoeit paboTe pyKOBOACTBYETCS:

— 3akoHom «O0 oOpazoBanuu B P®D» ot 29 nekabpss 2012 r. Ne 273-d3 (B
penakiuu ot 29.12.2025r.);

— Ilpukazom MunucrepctBa oOpazoBanusi W Hayku Poccuiickoit ®enepanmu
(Muno6pnayku Poccun) ot 24 amrycra 2022 r. Ne 762 «O06 yrBepxknenun [lopsiika
OpraHu3alMd U OCYUIECTBJIEHHUS 00pa30BATEIbHOM AEATEIBHOCTH MO 00pa30BaTEIbHBIM
mporpaMmaM CpeHero MpoQecCuoHAIbHOrO o0pa3oBaHus» (B penakuuu Ilpukaza
Mumnrnpocsemennst PO ot 20.12.2022 Ne 1152);

— IIpukazom Munucrepctsa npocsenieHus Poccuiickoii @eaepanuu ot 13.10.2023
roma Ne 767 «O BHeceHHMM W3MCHCHHUH B TIOPSAAOK IIpUeMa Ha oOydeHue I10
o0pa3oBaTeNbHBIM MPOrPaMMaM CPETHETO MPOPECCHOHATEHOTO 00pa30BaAHUS;

— Ilpukazom MunucrepcTBa IIPOCBEILCHUS Poccuniickon denepanun
(MunoOpnayku Poccun) ot 2 centsiops 2020 r. Ne 457 «O06 yrBepxknenun Ilopsiaka
npuemMa Ha oOydeHue 1o 00pa3oBaTEIbHBIM MPOTPAMMAM CPETHETO MPOPECCUOHAIBHOTO
oOpazoBanus» (B peaakiuu ot 28.10.2024r. Ne 750);

— ®epepanbabiM 3ak0oHOM OT 27 uronst 2006 1. Ne 152-03 «O mnepcoHanbHBIX
naHHbIX» (B penakimu ot 08.08.2024 N 233-D3);

— IlocranoBnenuewm IlpaBurensctBa Poccuiickoit @eneparuu ot 27 anpens 2024 r.
N 555 «O 1eneBoM oOydeHun 110 0O0Opa3oBaTeNbHBIM MPOrpaMMaM  CPEIHETO
npo(hecCHOHATLHOTO U BBICIIET0 00pa30BaHUY;

— cratbg 17.5 ®3 o 11 aBrycra 1995 r. Ne 135-®3 «O 6iaroTBOpUTEIHHOM
NEATEeIbHOCTU U I0OpOBOJIbUECTBE (BOJIOHTEpCTBE)» (B penakiuu oT 31.07.2025);

— IlocranoBnenuem IlpaBurensctBa Poccuiickoit @enepannu ot 15 centsops 2020
r. Ne 1441 «O6 yrBepxkaenun [IpaBui oka3aHus MIIATHBIX 00pa30BaTEIbHBIX YCIYT»;

— YcTaBOM KOJIEIXKa;

— Ilonoxennem «O mnpaBwiax mpueMa Ha oOydeHHe 1o o0pa30oBaTEIbHBIM
nporpaMmaM CpeaHero npodeccroHaabHOro odpasoBanus Ha 2026/2027 yueOHBIN O



rOCyJIapCTBEHHOTO OIO/PKETHOTO MPO(EeCCHOHATBLHOTO 00pa30BaTENbHOTO YUPEXKICHUSI
PocroBckoit o6mactu «POCTOBCKUI KOJIIETK KYIbTYpPhI»;

— HacrosuwmM Ilonoxenuem;

— WHBIMU JOKYMEHTAaMHM, YTBEPKICHHBIMU TUPEKTOPOM KOJLIEKA.

1.3. Cocras IIK komnemka yTBep>KaaeTcs MPUKa30M AUPEKTOPa, KOTOPBINA SBISETCS
npeacenaTeneM KOMUCCUHU.

1.4. Bo BpeMsi IpoBeJE€HMsI BCTYNIUTEIbHBIX UCIBITAHUN U 3aUUCICHHS B KOJUIEIIK,
npenojasareny, BKIOYEHHbIE B cocTaB [IK, He MOryr HaxoauThCsS B OTIIyCKAaX WIIU
CIIy>K€OHBIX KOMaHIUPOBKaX.

1.5. PabGory IIK u nemonpou3BOJCTBO OpPraHU3yeT OTBETCTBEHHBIM CEKPETapBb,
KOTOPBIM HAa3HAYAETCS AUPEKTOPOM KOJUIEI)KAa W3 4MCia npenojasartene. Jims
oOecnieuenuss padotel I1K, sK3aMEHALIMOHHBIX U ANEJUIIUMOHHBIX KOMUCCHUWA 0 Hadasa
puéMa TOKYMEHTOB IIPUKA30M JUPEKTOPA YTBEPKIACTCS TEXHUYECKUN ITEPCOHAIL.

I1. JloaKHOCTHBIE 005I3aHHOCTH PA0OOTHUKOB NMPUEMHON KOMHCCHHI

2.1. TIlpencenarens [1K:

— PykoBogut Bceul nedarenbHOCTBIO [IK, SK3aMEHAMOHHBIX W aANEJUISIIIUOHHOU
KOMUCCHH.

— PykoBoauT pa3paboTkOl HOPMATHBHBIX JIOKYMEHTOB, pErNIaAMEHTHPYIOUIUX
NEeATEIbHOCTh MPUEMHON KOMUCCHH.

— Hecér oTBETCTBEHHOCTD 3a COOJIFOACHUEM MPaBWII MpUEMa B KOJJIEIXK U APYTUX
HOPMAaTUBHBIX JOKYMEHTOB 10 (HOPMUPOBAHHUIO KOHTUHT€HTA CTY/ICHTOB.

— VYr1Bepxkaaer roxoBod maH u rpaduk padorel [IK komnmemxa wu maHbl
MaTepHaTbHO-TEXHUYECKOTO 00ecreueHus mpueéma.

— Pacnpenensier o6s:3anHOCTH Mex Ay uieHamu [1K.

— OmnpexaensieT pexuM padOThl KOMUCCUU U CIIYk0, 00€CTIeUnBAIOIINX MTPOBEICHUE
npuema.

— OcymiecTBisieT o01ee pyKoBOJICTBO U KOHTPOJIb 32 pabOTOM 3K3aMEHAIIMOHHBIX
KOMUCCHH.

— VYuacTByeT B coOeceJoBaHUM C AOUTYPHUEHTAMU.

— IIpoBoaut npuém rpaxaaH Mo BOIPOCAM MOCTYIUICHHS B KOJUIIEIXK.

2.2. OtBeTcTBeHHBIN cexperaps [1K:

— T'OTOBUT MPOEKTHI MPUKA30B, KACAIOIIUECS OpraHUu3allii U MPOBEICHUS MPUEMa,
TOTOBUT MPOEKTHI MaTEPUAJIOB, perjaMeHThpyromux padoty ITK.

— VYwuyactByeT B pa3pabOTKe IUTaHA MEPONPHUATHNA 1O OpTraHu3aluy MpuéMa
CTYJICHTOB U TIOJIFOTOBKE K HOBOMY Y4€OHOMY IOy U €r0 peain3alIiuu.

— Hecér 0TBETCTBEHHOCTH 3a IEPENUCKY 110 BOIIPOCaM IpUEMA.



— OpranusyeT aruTaloHHyI0 U npodopuenrannonnyto padoty I1K.

— Ilo mopyuenuro mnpexacenmarens I[IK ocymecTBinser omepaTHBHOE yIpaBJICHHE
ciyx0aMu, 00eCeunBalOIMMU paboTy MPUEMHON KOMUCCHH.

— OprasusyeT U KOHTPOJIUPYET THUPAKUPOBAHUE 3K3AMEHAILIMOHHBIX MATEPUAJIOB B
HEOOXOAMMOM KOJIMUYECTBE KOMIUIEKTOB.

— KonTponupyer npaBuiabHOCTb 0GOPMIIEHUS YUETHO-OTYETHON JOKYMEHTALMH 110
pUEMy.

— OpranusyeT noaAroToBKy 0nankoB gokymeHTauu 11K.

— OO0ecneunBaeT COCTABJIEHUE CIMCKOB JIMI, JONYIIEHHBIX K BCTYNUTEIbHBIM
’K3aMeHaM (IO rpymmam) U JOBEJEHHUE UX JI0 CBEACHHUS TOCTYNAIOLIHX.

— OO0ecneunBaeT OPraHU30BAHHOE TMPOBEACHHUE BCTYNMHUTEIBHBIX HCIBITAHUM,
KOHCYJIbTAllM U anleJUSIUN.

— Oprasusyer pa3MemeHne IK3aMEHAIMOHHBIX TPYIII 110 ayAUTOPHSIM.

— KonTponupyer npaBuiibHOCTb 0(OPMIICHUS JIUYHBIX €1 MOCTYNAIOLIUX.

— Opraausyer odopmieHue W obOecriedeHne HEOOXOAUMBIM HHBEHTAPEM W
0o00OpyJOBaHMEM MOMELIEHUNA i1 pabOThl NPUEMHOW KOMHUCCUHU, AYAUTOPUN s
IIPOBE/ICHMS TBOPYECKUX IK3AMEHOB Y KOHCYJIbTALIU.

— PyxoBonut pabotoii no npodoprueHTaINK, yUETY U CTATUCTUKE.

— OOecreynBaeT OpraHu3alMio U KOHTPOJb 3a MPOBEICHUEM JHEH OTKPBITHIX
IBEpEU KOJLIEKA.

— OOecrieunBaeT COXpaHHOCTh JTOKYMEHTOB 1 umyitiectna [1K.

— OpranusyeT NoAroToBKy u cnayy 1okyMeHToB 1K B yueOHyI0 4acTh U B apXuB.

— VYuacTByeT B cobeceJoBaHUSIX C a0UTYPUEHTAMH.

2.3. Unensi [1K:

— PabGotaror mox pykoBoacTBOM OTBEeTCTBEHHOTO cekperaps [1K.

—  Y4acTBYIOT B 3aCE€JaHUSIX KOMUCCHH.

— YyacTByIOT B IOATOTOBKE nomenieHuit s padotsl 11K.

—  OdopmistoT mpoTokosl 3acenannii [1K.

— IloxaroraBnuBarot cTeH bl 1715 00bsiBienuit [1K.

— YyacTByIOT B IPOBEACHUM coOece0BaHUI ¢ a0UTypUEHTaMU.

— IIpoBoasT KOHCYNbTAMU C A0UTYPUEHTAMH 10 MOPSIIKY U MpaBUiiaM Npuéma.

— KoHTponupyroT opraHu3anuio U X0 BCTYITUTEIbHBIX UCIIBITAHUN.

— Y4acTBYIOT B paCCMOTPEHUH U BBIHECEHHH PELICHUI MO ANEJUIALNH.

— VY4acTBYIOT B KOHKYPCHOM OTOOpE, TOTOBST MPEMJIOKEHHUS MO TPOBEICHUIO
3a4MCIICHUS CTYAECHTOB.

— besymnpeuno ohopMIIIOT JOKYMEHTALHIO.



I11. Opranusanus padorsl IIK u gesionpounssoacTeo

3.1. Opranmzamus pa6otel I[IK wu ngenompousBoicTBa A0/KHA 0OOeCTICUMBATH
COOJII0/IeHUE MPaB JUYHOCTU U BBIMOJHEHUE TOCYAAPCTBEHHBIX TPEOOBAaHUN K MPUEMY B
KOJIJIEUK.

3.2. Pabora IIK odopmisercs NpOTOKONAMU, KOTOPHIE IOAMUCHIBAIOTCS
IpeacesaTeIeM U OTBETCTBEHHBIM cekperapém 11K.

3.3. Pemenna I[IK npuHMMaOTCA B CTPOrOM COOTBETCTBUU C JIEUCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickont Penepanuu, 3aKOHAMHA, HOPMATUBHBIMHU IIPABOBBIMU
akTaMd B o0Oiactu oOpaszoBaHusi cyObekToB Poccuiickoit ®denepanun, MuHHCTEpCTBa
npocBenieHns Poccum 1 HOpMaTUBHBIMY IOKYMEHTAMU KOJIJIEKA.

3.4. TIK nauuHaet paboTy cpazy MOCJE YTBEPKICHUS IJIaHa pabOThl KOJUIEIXKA MO
OpraHu3alMd HOBOT'O Ha0Opa M MOATOTOBKY K HOBOMY y4eOHOMY IOy U W3JIaHMS MPHUKa3a
TUPEKTOPA O COCTABE KOMHUCCHH.

3.5. OrtserctBennsbii cekperapp [IK 3abmaroBpeMeHHO TOTOBHUT pa3IUYHBIC
MH(pOPMaLlMOHHbIE MaTepUaJIbl, OJIaHKK HEOOXOIUMOM JOKYMEHTAlH, IPOBOAUT MOJI00D
COCTaBa 3K3aMEHAIIMOHHBIX KOMUCCUH, TEXHUYECKOTO MEPCOHANa, 000pYAyeT MOMEILIEHUE
g paboThl IMepcoHaja KOMHUCCHM, OdopmiseT oOpa3lbl 3aloJHEHUS JOKYMEHTOB
abuTypueHTaMH, OOECIeUYMBACT YCJIOBHS XPAaHEHHS JTOKYMEHTOB, COCTaBJISIET U (WJIN)
pEAaKTUPYET TEKCThl OOBSABICHUNA O MpUEME, MOATOTOBJICHHBIE [JISi OOILECTBEHHOIO
MH()OPMUPOBAHMUS.

3.6. OtBercTBeHHBIN cekpeTaph [IK 3abmaroBpeMeHHO TOTOBHUT KOIUHU JOKYMEHTOB,
C KOTOPBIMH KOJUIEIK OOs3aH O3HAKOMUTH IOCTyMaroliero U (WiM) ero poaurtesei
(3aKOHHBIX MpeACTaBUTENEH): ycTaBa KOJUJIEIXKa, JHUIEH3UM Ha OCYILECTBICHHUE
o0pa30BaTeNbHON JEsTeNIbHOCTH, CBUAETEIBCTBA O TOCYIAapCTBEHHOW aKKpeAUTalluH,
JAlOIIer0 TpaBO Ha BbIJA4y JOKYMEHTa TOCYAapCTBEHHOro oOpa3na o CpeaHeM
npodeccHoHaIbHOM ~ 00pa30BaHHMM, O0pa30BATENbHBIX MIporpaMmaM MW JAPYTHX
JOKYMEHTOB, PErIaMEHTUPYIOIIMX OpPraHU3alMi0 U OCYIIECTBICHHE 00pa3oBaTEIbHOU
NEeSATEIbHOCTH, ITpaBa U 00A3aHHOCTH 00YYaOIIHUXCS.

JIOKYMEHTBI pa3MeIaTcs Ha MHPOPMAIIMOHHOM CTEH/e MPUEMHON KOMHUCCUU U Ha
odumansHOM caiite Koremka rk-culture.ru.

3.7. B mepuon npuema qoxkymeHToB [IK exenHeBHO MHPOPMUPYET MOCTYIMAIOIINX O
KOJIMYECTBE TMOJAHHBIX 3asBJICHUA M KOHKypCe, OpraHu3yeT (PYHKIIMOHHUPOBAHUE
CHeuaIbHBIX TEJIEPOHHBIX JIMHUN JUIsl OTBETOB HA BCE BOIPOCHI MOCTYMAOIINX.

3.8. IIpuém TIOKYMEHTOB PETUCTPUPYETCS B )KypHAJIE MO CIIELIMATIBHOCTSIM.

3.9. Jlo Havana npuéma JOKYMEHTOB JIUCTHI >KypHayna (KypHajOB) HYMEpYIOTCS,
ITPOILIMBAIOTCS U ONEYATHIBAIOTCS.



3.10. B neHp OKOHYaHHWsS TMpUEMa JOKYMEHTOB 3alUCH B KaXKIOM KypHale
3aKpBIBAIOTCS UTOTOBOM YEpPTOM, MOANMUCHIO MPEACEAATeNsi U OTBETCTBEHHOTO CEKpeTaps
[1K.

3.11. Ha kaxmoro aOUTypHeHTa 3aBOJUTCS JIMYHOE JIEJIO, B KOTOPOM XPaHATCS BCE
CIaHHbIE UM JIOKYMEHTBHl M MaTepuajbl CIaydl BCTYMHUTEIbHBIX HCTbITaHUNA. JKypHalbl
pEeTUCTpallud Y JHMYHBIE Jela aOUTYpHUEHTOB XPaHATCA KaK JOKYMEHTBI CTpPOTOH
oT4yeTHOCTH. CpOK XpaHEHUs COCTABIISIET 1 TO.

AOUTYpHEHTY BBIJACTCS pACIIUCKa O MPUEME JOKYMEHTOB.

3.12. TIK B COOTBETCTBUM C IIOJIYyYECHHBIMH OT aOUTYpPHEHTOB JOKYMEHTaMH
OPUHUMAET pEHICHUE O JOIMYCKe IMOCTYMAaloUero K BCTYNUTEIbHBIM HCIIBITAHUSM,
YCIIOBUSAX Y4YacTHsl B KOHKYPCE U U3BEUIAET €ro 00 3ToM. AOUTYpUEHTaM, JOMYIIEHHBIM K
BCTYNHUTEIbHBIM UCIIBITAHUSM, BBIIAETCS 9K3aMEHAIIMOHHBIH JTUCT.

3.13. AOuUTYypHEHT MOXET TMoAaTh He Ooiee TpEX 3asBICHUN HA pas3HBIC
CTHEIHATLHOCTH B KOJUIEKE.

IV. Opranu3anusi BCTyNUTEJIbHBIX HCIIBITAHUI

4.1. Dx3aMeHalMOHHbIE TPyNIbl (GOPMHUPYIOTCS B TOPSIKE PETUCTpalluu Iprema
TOKYMEHTOB.

4.2. Pacniucanue BCTYNMUTEIbHBIX UCHBITAHUN (CTEIUATBLHOCTL/BU CIICIIMAIBHOCTH,
nata, BpeMs M MECTO NPOBEIEHUS SK3aMEHa, KOHCYJbTAallUM, JaTa OOBSBICHUS
pe3yabTatoB) yrBepkaaetcs npenacenareneMm [IK u oObsBasiercss He mo3aHee, yem 3a 10
JHEHN 10 uX Havyana. B pacnucanuu BCTYNUTEIBHBIX UCIIBITAHUHN (haMUITUK SK3aMEHATOPOB
HE YKa3bIBarOTCH.

4.3. Jlyist moCTyHaromuX IpOBOIATCS KOHCYJIBTAIMU, KaK M0 COAEPKaHUIO MTPOrpaMm
BCTYNUTENBHBIX HWCIBITAHUN, TaK M 1O TPEIBABIAEMBIM TpPEOOBAHUSM, KPUTEPHUSIM
OLIEHKH, MOPSAJIKE KOHKYPCHOTO 3a4MCIICHHUS.

4.4. BcTynurenbHblE HCHBITAHUS TNPOBOJMUTCS B CPOKH, YCTAHOBJICHHBIC
[Tonoxenuem komnemka «O mpaBuiIax mOpueMa Ha OOydeHHE MO 00pa3oBaTEIbHBIM
mporpamMmam cpeaHero npodeccuoHanbHOro oopazoBanus Ha 2026/2027 yueOHBbIN romy.

4.5. Marepuanbl  BCTYNUTEIbHBIX  HCHOBITAHUN  COCTABJSIIOTCS  €XKETrOJHO,
MOANUCHIBAIOTCS u YTBEPKAAIOTCS npeacenarenem COOTBETCTBYIOLIEH
MPEIMETHOLUKIIOBO KOMUCCHHU.

4.6. Marepuasibl TUPAXUPYIOTCA B HEOOXOAUMOM KkoymuecTBe. Kaxnapii w3
KOMIUIEKTOB ~ONEYATBIBAETCA M XPAHUTCS KaK JOKYMEHT CTPOrOMl OTYETHOCTH.
IIpencenarens IIK wim mo ero mopydeHuto OTBETCTBEHHbIM cekperapb [IK mo nawana
UCTIBITAHUN  BBIAACT PYKOBOJIUTESAM OK3aMEHAIIMOHHBIX KOMHCCHH HE0O0XOauMoe
KOJIMYECTBO KOMIUIEKTOB MaTepualia BCTYNUTEIbHBIX UCHBITAHUA UM  Ha3HA4YaeT
AK3aMEHATOPOB B IPYMIIbI.



[IpucyTcTBUE Ha BCTYNMTENBHBIX HCIBITAHUSAX IMOCTOPOHHUX JHI] (B TOM YHUCIE U3
MHCIEKTUPYIOLINX CTPYKTYyp) Oe3 paspemienus npencenarens 11K ne nonyckaercs.

4.7. MakcumaiibHOe BpeMsl pabOThl HK3aMEHATOPOB COOTBETCTBYIOT BOCBMUYACOBOMY
pabouemy JHIO.

4.8. Ilpu Bxome B IOMELIEHUE, TAE€ MPOBOIATCA HK3aMEHBI, IOCTYMAIOIIHMA
NPEABABIIET NACIHOPT WM JAPYroM  JOKYMEHT, YIOCTOBEPSIOIIUM  JIMYHOCTS,
DK3aMEHALMOHHBIN JINCT. YCTHBIM JK3aME€H Yy KaXXIOro IOCTYIAIOIIETO MPUHUMAETCS
IBYMSl SK3aMEHATOpaMH U 3aMECTUTENEeM JAUpeKTopa KoJuiemka. Omnpoc OJHOro
MOCTYNAIOIIETO MPOJOJKAETC S, KaK MpaBuio, 1/3 akagemuueckoro yaca (15 MunyT).

4.9. AOuUTypuEHTBHl, HE SBHUBIIMECS Ha BCTYNHUTENIbHbIE MWCIBITAHUS IO
YBOXKUTEJIBHBIM IPUYMHAM, HOATBEPXKIACHHBIM JOKYMEHTAMH, JOIYCKAKOTCA K cCaade
MPOIYIIEHHBIX 3K3aMEHOB. JIMuHblEe Aena aOUTypHEHTOB, 3a4MCICHHBIX Ha OOydYeHHE,
a0UTYpUEHTOB, HE MPOUIEAIIMX BCTYNHUTEJIbHBIE UCIBITAHHS, U HEBOCTPEOOBAaHHBIE W3
npueMHoO komuccuu 110 20 aBrycra, nepeAaroTcs 3aMeCTUTEN0 TUPEKTOpa MO y4eOHOU
paboTe KoJUIeIKa.

V. OT4éTHOCTH NPHEMHOH KOMHCCHH

5.1. PabGora IIK 3aBepmiaerca oT4€roM 00 wuTOrax mnpuéMa Ha 3acellaHuu
aBIyCTOBCKOI'O MEIaroruniyecKoro COBETa KOJUIeIKa.

5.2. Ilo odpuumanbHOMY 3ampocy CBEICHHS O pe3yJibTarax MpUEéMa MOTYT ObITh
nepeaanbl B MUHHCTEPCTBO KyJbTypbl PocTOBCKOW 007acTH, oOpraHbl YINpaBl€HUs
oOpa3oBaHHEM, CITyKObI 3aHATOCTH.

5.3. Cpok nomunomountii [1K cocrapnser onun roj.
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